
Importing Meter Readings 

 

MyLab will use and forecast from service meter readings.  This makes entering samples faster and will 
also be used for scheduling.  

Recording readings this way is optional, but recommended if you collect your meter readings daily 
anyway. 

The meter readings to be imported are in an Excel spreadsheet. Note the first row of this spreadsheet 
contains column header information. 

 

 

To import this file in myLab, click on the SMU entry task. 

 

 



Next, click the Import File button down here.  

 

 

 

Now press Select File.  

 

 

An Open file window appears allowing you to browse and pick any Excel file. 

 



 

When you choose your file, it is uploaded to myLab and a preview of the first 10 lines are shown.  The 
exclamation mark symbol indicates this column needs to be mapped to a myLab field. 

 

 

Click on the header titled Unit.  

This window shows you the available myLab fields you can map to. 

 

 

 

Note you can map columns to either the Unit ID or Serial # of a unit to identify which units these meter 
readings are for.  

In addition to unit fields, you can also map columns to component specific fields such as Component ID 
and Component Location, or simply the Asset ID if your meter readings are for components rather than 
units. 



In this example the meter readings are for units so map the Unit column to the Unit ID field and press 
Map. 

 

 

Also map the Service column to the Meter Reading field.  And the Date column to the Reading Date 
field. 
  



Notice it now says that the “Minimum required columns are mapped.”  This means myLab has enough 
mapped fields to do the import.  When you are satisfied with the mapped columns click on Next to begin 
the import. 

 

 

This screen shows that myLab successfully imported 3 meter readings.  It also shows 1 meter reading it 
could not import.   

 

 
  



A preview of the lines that could not be imported is shown here along with the reason why.  This one 
could not be imported because myLab could not find a matching unit. 

 

 

Looks like there is a typo in the spreadsheet. Click on Download Excel Error File and open the file for 
editing. 

 

 

Correct the typo in the Unit column here, and save the spreadsheet. 

 

 
  



Click on “Select another file to import”. 

 

 

Select the error file that was just saved to import the change. 

 

 

Note that myLab has remembered the previous mappings so you do not have to map them again. 

 

 
  



Click on next to import the change.  There are no longer any errors. 

 

 

 

 

 

 

 

 
 


