
Your Profile 

 

To open your profile, click on your username in the upper right here. 

 

 

Then select profile from the drop down menu. 

 

 

Now you can see and edit your profile.  On the first tab is your information.  

 

 
  



You can update your real name here. 

 

 

Your email address goes here so you can get any email notices or sample forwards. 

 

 

You can change your password and hint here. 

 

 

You can enter address and contact info here. 

 

 

 
  



The preferences tab: 

Here you can adjust your navigation, and language preference. 

 

 

Here in the equipment navigation field, you can pick which levels you’d like.  The default is to show 
them all.  If you don’t want to navigate through the customer, areas or types, you can pick which levels 
of hierarchy myLab will show you as you navigate equipment. 

 

 

You can also control which email notices are sent and in which format. 

 

 

 
  



The home tasks tab: 

Here you can hide or unhide tasks to simplify your home page leaving just the tasks that you use. 

 

 

When you’re done, click save. 

 

 

If you’ve made changes to my home page or navigation options, they take effect immediately when you 
return to the home page. 


